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English Intermediate Writing I (INGL 3103)

Course Syllabus, Fall Semester - 2016
University of Puerto Rico, Mayagüez Campus

College of Arts & Sciences – Department of English

Instructor: Laura Coral García de la Noceda Vázquez
GENERAL INFORMATION

► Alpha-numeric Codification: INGL 3103
► Course Schedule: Sec 070 / 080
► Title: Intermediate English I 
► Number of Credits: 3
► Contact Period: 3 hours per week

► Non-Contact Period: 6 hours (2 hours outside   assignments)

Office Hours: Monday/Wednesday-  CH-008

                       11:30am -1:00pm
 Mailbox: Chardón Building – Room 323
Email:  laura.garcia3@upr.edu

Disclaimer: This syllabus is subject to change and may be amended during the course of the semester in order to correct unintended errors, comply with the established course objectives, and/or respond to contingencies. 

OFFICIAL COURSE DESCRIPTION

Analysis of selected readings, such as essays, fiction, poetry or drama, and practice in writing compositions with attention given as needed to grammar and idiomatic expressions.
PRE/CO-REQUISITES AND OTHER REQUIREMENTS

Intermediate English I (INGL 3103) is the first course of a sequence designed for entering students at the Mayagüez Campus of the University of Puerto Rico who have scored 570 or above on the College Board Entrance Examination, but who have not qualified for advanced placement in the Honors Program of the English Department by obtaining a score of 4 or 5 on the Advanced Placement Test. Those students who receive 3 on this test are enrolled in English 3103. Students who successfully pass INGL 3103 must pass INGL 3104 and six additional credit hours in the English department courses to satisfy University requirements. Students who were enrolled in Basic English (INGL 3101 or 3102) in previous semesters CANNOT take this course. Please see me if you have any doubts about your placement in this course.  

COURSE OBJECTIVES

	After completing INGL 3103, students should be capable of demonstrating the following skills and abilities in the areas of reading and writing. 

	· Focus on the different purposes for writing in the university
· Respond to different audiences and different kinds of rhetorical situations

· Adopt an appropriate voice

· Use conventions of format, structure and documentation in writing essays and other texts

· Write in several genres such as reflective, analytic, evaluative, informative and argumentative

· Use reading and writing for inquiry, learning, thinking, and communicating

· Integrate your ideas with those of others using appropriate documentation (MLA and/or APA)

· Be able to break down writing assignments into a series of tasks and understand that it takes multiple drafts to write a successful text

· Develop flexible writing strategies for generating ideas, revising, editing and proofreading

· Learn to critique your work and the work of others for successful revision
· Use a variety of technologies to address a range of audiences

· Locate, evaluate, organize, and use research material from electronic sources correctly

· Avoid plagiarism


INSTRUCTIONAL STRATEGIES

The following instructional strategies will be incorporated in the class in order to assure proper understanding and application of the rhetorical, linguistic, and content-based knowledge/strategies needed to interpret, evaluate, analyze, and critique literary texts via writing:

► Lectures and Conference

► In-Class Discussions

► Reading and Writing Workshops

► Independent and Guided Research

► Presentations

► Group Work and Analysis

► Use of Technology and Course Platform

TEXTS AND ADDITIONAL RESOURCES

Required Text:

Palmquist, Mike, and Wallraff, Barbara. Joining the Conversation: A Guide for Writers.  Second edition. Bedford/St. Martins. 2014.

Required Online Format: Facebook Group- LINK DEPENDS ON WHICH GROUP IT IS
Additional Resources
· The student should purchase an English/Spanish dictionary since it would be of great use for the writing of essays. A thesaurus and even an English dictionary would also be beneficial. 

· How to Recognize Plagiarism Tutorial

http://www.indiana.edu/~istd/ 
This website provides a one to two hour tutorial created by the School of Education at the Indiana University Bloomington to “help you to understand and recognize plagiarism”. It also allows you to print a certificate upon passing a related test. Your professor may require you to turn in your signed certificate “as evidence that you have confirmed your understanding of plagiarism and how to recognize it”. 

· The Internet Detective 

http://www.vts.intute.ac.uk/detective/ 
“a free online tutorial that will help you develop Internet research skills for your university and college work. The tutorial looks at the critical thinking required when using the Internet for research and offers practical advice on evaluating the quality of web sites.”

· The Longman Guide to Contemporary English Online

http://www.ldoceonline.com/
Search any word in an online version of the CD-ROM of the Longman Dictionary of Contemporary English (updated edition). Includes “selected headwords pronounced in British and American English” as well as “selected example sentences pronounced, to help you improve your intonation.”
· The Owl at Purdue 

http://owl.english.purdue.edu/owl/ 
“The Online Writing Lab (OWL) at Purdue University…houses writing resources and instructional material. Students, members of the community, and users worldwide will find information to assist them with many writing projects, during any stage of the writing process.” Best website for MLA and APA
· Thesaurus.com

http://thesaurus.reference.com/ 
Roget’s New Millennium Thesaurus “includes a brief definition, synonyms, and antonyms (where appropriate)” for each entry. “Arranged in easy-to-use dictionary-style format, with more than 18,000 entries.”

· Tomísimo

http://www.tomisimo.org/dictionary/ 
“TomísimoTM is an English-Spanish, Spanish-English Dictionary that makes finding words easy by automatically searching in both languages. Tomísimo… aims to provide an unabridged, bilingual dictionary for the English and Spanish languages.”
THEMATIC OUTLINE

The following chart depicts how topics will be distributed within the allotted 45 contact hours that we will have during this course. Remember that besides the time spent in contact hours, it is also expected that the student will invest at least six (6) additional hours per week towards reading the texts and completing the work assigned for this course. 


	Outline
	 Contact Hours

	I. Introduction to the writing process: how to prewrite, how to peer review, writing multiple drafts, how to revise, how to edit, how to use technology in writing. 
	9

	II.  Working with sources: 

How to use the library databases, how to locate sources, how to avoid plagiarism, how to integrate sources into a text, how to document sources using MLA
	12



	III. Crafting a written text: understanding academic writing – how to argue, how how to write an evaluation, how to compare and contrast, how to write informative, analytical, evaluative, and persuasive texts.    (about 6 hours for each of three genres and 6 hours for introducing smaller writings on one or more other genres)


	24

	Total hours: 
	 45



EVALUATION POLICIES

While a final, graded exam is compulsory for all students registered in INGL 3103, this course is based primarily on writing essays, not on exams and quizzes. However, if the instructor finds the students did not do the required coursework, then quizzes may be given if it is determined that students are unprepared for the class discussion; such quizzes will be taken into consideration for your final grade and will form a part of the percentage allotted to the section in-class assignments. The chart below lists the distinct tasks required in this course and the total of points that these tasks represent: 
	                 Evaluation Method   
                            
	     Quantity
	 Total Points          Percentage


	3 Essays 

Three major essays: 
Informative

Rhetorical Analysis (Analytic)

Argumentative
	3 revised and peer reviewed
	250 pts

1@50pts

2@100pts
	45%

	Reflections Greenbook
	Various Entries
	50 pts
	10%

	Online Assignments, In-class Assignments, and Homework
	Various
	100 pts
	17.5%

	Memoir/Photo Essay
	1
	50 pts
	10%

	Final exam
	1
	100 pts
	17.5%

	TOTAL:
	
	550 points
	100%


Grading System

	A
	B
	C
	D
	F

	100 - 90%
	89 - 80%
	79 - 70%
	69 - 60%
	59 - 0%


Disclaimer: Students should keep in mind that an A (100 – 90%) is a grade assigned for exceptional, insightful, and developed work only. If your work and classroom performance do not reflect these qualities, do not expect an A in this course.

IN-DEPTH DESCRIPTION OF THE EVALUATION POLICIES

► The essays: All essays will be a minimum of 800 words and should not exceed 900. Students will always have a hard copy of their drafts for peer review, and will give in final essays printed with all the drafts included.  This is an example of how you should write in your descriptions of assignments
1. Informative Essay: Students writing will inform the public on an issue that they see as important. The project requires students to find important information, use quoting and paraphrasing correctly in MLA format, and revise and give a short presentation to inform the class on the issue (no more than 5 minutes).

2. Analytical Essay: Students work as interpreters to analyze the rhetoric of a speech, documentary, commercial or other form of media.  The essay is written based on the structure for analysis explained in the chapter of the text. Opportunities for writing this essay include analyses of commercials and political cartoons as well as other rhetorical appeals.
3. Argumentative Essay: students will write an argumentative essay, after having been observers and analyzers in the previous essays, they will now argue their position on a specific topic. For this essay, the students will need to research their topic and find evidence for and against their idea; an extra paragraph for a counterargument must be added. 
►Memoir/Photo Essay
Students will write a memoir or a photo essay using the characteristics of narrative described in the chapter and using other materials given by the professor. The assignment focuses on one (1) of the following essay formats: memoir or photo essay using personal experiences. Instructions will be given in class.
►Reflections Greenbook: 


Reflections will be given in class, either on Monday or Friday, and will be hand written in a greenbook; these will be minimum of 5 sentences. The questions for these reflections will be chosen throughout the semester and will tie in with what has taken place in class, based on classroom activities, or overall general accommodations in Colegio. 
► Web Assignments on Facebook

Numerous short assignments will be posted in Facebook as part of your schedule for the class. These will be announced beforehand and the dates for submission will be included in the post. Students are responsible for checking on these assignments and doing them individually or in groups, as stipulated in the class.
► Final Exam: Students will have two hours to develop a concise and precise discussion on a topic that will be given on the day of the final exam. Attendance to the final exam is compulsory and there are no negotiations that can be made to substitute or eliminate this exam.
COURSE POLICIES

Absences
According to institutional policy, attendance to class is compulsory. It is expected that students come to class daily and on time. The student is responsible for all of the material that was discussed and covered on the day he/she was absent. Bear in mind that though you will not receive a grade for attendance in this class, every tardiness or absence will affect your grade negatively. A maximum of two (2) un-excused absences is allowed, for every absence after this 3% will be deducted from your final grade (3 % per every absence following the 2 unexcused absences). 

***A medical excuse only serves to excuse the student from the class, however it does not excuse the student from the work accomplished in the class. In other words, if the student is absent and has an excuse, this excuse only works to excuse the student from class, but not the work done in class or the homework assigned.  That said, absent students are responsible for their coursework; they should communicate with the instructor or their peers for the required work (this includes in class work and homework assigned). Any absence not properly excused should be talked over with the instructor in their office hours. 
By-law 06-33 (Institutional Policy on Partial Exams Offered Outside of Regular Class Hours): 
According to article 6 of bylaw 06-33 (Institutional Policy on Partial Exams Offered Outside of Regular Class Hours), “Partial exams offered outside of the established course period should not conflict with other classes, laboratories, or departmental exams in the program of studies of the students registered for a course. If it is not possible to accommodate students at the same time, or if a valid excuse is submitted by one or several students in a timely manner prior to the exam, the principle of equity demands that these students be tested at another time, in conditions equivalent to those of other students in the section.” Article 7 indicates that “scheduling conflicts that cannot be resolved between the student and the professor can be directed to the attention of the director or the directors of the corresponding departments, programs, or offices.” Contrary to what some professors have indicated to students, there is no reason why they should miss classes when they confront situations like this.  As such, an absence from a class due to an exam in another course will not be excused. 

Assignments
All assignments must be turned in personally by the established due date and in the requested format (hard copy, electronic, etc.). In terms of late essays/papers, ten (-10) points will be deducted for every day of lateness that passes, including weekends. The instructor will only accept hard copies of essays and papers; the student may send the essay via e-mail BEFORE the class schedule but they MUST turn in a hard copy the next day of class. Keep in mind that students will only receive credit for informal presentations, online discussions, and quizzes if they are taken, presented, or posted on the established due date. All work for the course will be word-processed on a computer. No hand-written work will be accepted. If a student cannot come to the class period s/he can leave the assignment in the instructors’ mailbox (CH 323*) before the class period.  (*Note: The English Department closes at 4:30pm) Any assignment left after the class period, results in a 5pts deduction. 
Student/Professor Communication
The professor will utilize UPRM email to communicate with students; thus, it is expected that students also use their UPRM accounts to contact the professor. It is the responsibility of the student to routinely check his/her e-mail account to stay informed about the course. In addition, communications to the instructor via email must be done in a formal and respectful manner (i.e. should include a greeting, a complete message, a complementary close, and your full name).

Electronic Devices
Cellular phones, music players, and other electronic devices are not allowed to be used during the class period (this includes playing Pokemon Go, if I can’t play, you can’t either). The use of computers will be restricted to class-related activities designated by the instructor.
Class Participation
All students are expected to actively engage into the discussions that take place in class. Failure or refusal to participate in class activities such as writing workshops, informal presentations of essays and papers, and informal debates will result in the application of an absence penalty as well as affect the participation grade.

Academic Dishonesty 
It is expected that all students comply with the institutional policies present within the University of Puerto Rico. Part of this policy is the persecution of students who violate the intellectual and academic integrity of this institution. Plagiarism, or the intentional use of another person’s work without giving appropriate credit, is a serious academic offense that won’t be taken lightly in this course. In addition, keep in mind that there are other forms of academic dishonesty that will not be tolerated either, such as: a) Cheating on a quiz, test, or exam; b) Writing an essay in Spanish and translating it using programs such as Babelfish, Altavista, Google Translate, among others; c) Downloading an essay from the internet; d) Paying/soliciting another person to write your paper; and e) Turning in an assignment that was used for credit in another course. If it is determined that a student committed any of the academic offenses mentioned above, he or she will receive a grade of zero (0%) on that particular work. Nevertheless, if the act of academic dishonesty is serious, or if multiple acts are done consecutively, the student might face the possibility of being reported to the appropriate academic authorities, where he or she might face consequences such as suspension or possible expulsion from the UPR system. Further details on academic (dis)honesty will be discussed during the course of the semester. (For more information refer to Cert. 45, 2005-06 of the UPRM’s institutional policy, as well as Article 14(A)(2) of the UPR General Regulations for Students.)
Disruptive Behavior:
Any disorderly/unsettling attitude or activity that interferes with the daily lectures will not be accepted in the classroom. Any student that demonstrates disruptive behavior, in any form (i.e. disrespecting the instructor or fellow students, texting or listening to music in class, studying for other classes, constantly leaving the classroom, passing notes to other students, etc.) will be given an initial warning from the instructor. If any disruptive behavior continues to take place after the initial warning, the student will be asked to leave the classroom and will be marked as absent.  
Respect, Tolerance, and Open-mindedness:
Classroom discussion will be a major part of this course.  The topics discussed might be considered controversial and charged topics. It is expected that students approach every topic discussed in class and in the online discussions with the amplified level of maturity, sensibility, rationality, and open-mindedness that is expected from a college-level student. Personal attitudes and judgments towards sensitive topics such as religion, sexual orientation, race, gender, and politics should be kept aside from this class; these topics will solely be discussed within the contexts of the assigned course texts. 
If you are unable to approach controversial/charged topics, discussions, and language usage in a sensible and open-minded fashion, then you are advised to enroll in a section of INGL 3103 offered by another instructor.
ADDITIONAL INFORMATION

English Writing Center
If you have trouble when it comes to writing academic papers, or if you simply want another opinion regarding the rhetorical and argumentative value of your paper, you are advised to visit the English Writing Center, which is located in the Library, Room B-107, and it is open Monday through Friday, from 8:00 am – 4:00 pm. Here, you will find a welcoming environment in which trained student tutors will assist you with any writing related assignment that you have. The Writing Center supports all reading and writing needs including the reading of texts, vocabulary development, pre-writing, drafting, content development, organization, and the preparation of final drafts. Be sure to take advantage of this free service.

Turnitin

In an effort to ensure academic honesty as defined by the University of Puerto Rico – Mayagüez Campus Student Handbook and to prevent plagiarism, this course will be using Turnitin (www.turnitin.com). This is an online web tool that compares a student’s work with millions of published works available through the Internet and library databases and generates and originality report.

Students with Disabilities

All reasonable accommodations according to the Americans with Disability Act (ADA) will be coordinated with the Dean of Students (Sra. Wilma Santiago) and in accordance with the particular needs of the student. Any student needing such accommodations should contact the Office of the Dean of Students in the Decanato de Estudiantes building, Office DE-6 (in front of the José de Diego Building). For more information, please call (787) 265-3862 or (787) 832-4040, exts. 3258 or 3274. You may also email tcruz@uprm.edu or m_rosado@uprm.edu. Consult the Servicios a Estudiantes con Impedimentos website (http://www.uprm.edu/sei/index2.htm) for more details.

NB: The Dean of Students notifies the professor of accommodations that must be made for a student via a formal letter; however, students’ disabilities are NOT disclosed to the professor. 
Department of Orientation
On the first floor of the Decanato de Estudiantes (across from the José de Diego building), you can access counselors who can advise you on managing your stress, your time, and the various pressures that you might be confronted with in your first year (or future years) at Colegio. Do not be timid about seeking help when you need it. Recognizing your need for help and actively seeking resources to support you is a sign of maturity. For further information, link to http://www.uprm.edu/orientacion/index.html or to schedule an appointment, call (787) 832-4040, extensions 2040, 3372, or 3864. This department is open Monday-Friday from 7:30 a.m. to 4:30 p.m. 
I affirm that my instructor is Laura García de la Noceda for INGL 3103 (Intermediate English I) offered during the Fall semester of 2016. In addition, I affirm that I fully understand the evaluation methods that will be implemented in this course as well as the penalties that will be applied for absences, tardiness, plagiarism, and any other unacceptable practices identified in the syllabus. Lastly, by signing this document, I pledge to follow the guidelines, rules, and stipulations detailed in this course syllabus.

___________________________     
 _______________________     ________     ______________________

          First and Last Names                               Signature                        Section                         Date
Course Time Frame and Thematic Outline:








