Speaking Log Documentation Form for INGL 3201
Important: Take this form with you every time you visit the English Writing Center.  At the end of the semester, the instructor will require you to hand in this form so s/he can evaluate it and give you a grade for the Speaking Log requirement (10% of your overall final grade).

Name: 							Section 	

	Visit 1
 (should occur in August as soon as the EWC opens)

Date:
	Visit 2 
(should occur in September 
before Job Fair)

[bookmark: _GoBack]Date:
	Visit 3 
(should occur in October)


Date:
	Visit 4 
 (OPTIONAL: 
WITH INSTRUCTOR ONLY
 AND BY APPOINTMENT)*

Date:

	Possible Topics:

1.

2.

3.





Duration:

Tutor’s Signature:
	Focus: MOCK INTERVIEW

To support your tutor, take her/him the information you researched about the internship or scholarship to which you are applying for the purpose of the Career Portfolio. This includes:
· the name of the opportunity
· the sponsor of the opportunity
· a description of the opportunity
· the eligibility requirements
· benefits of the opportunity
Duration:

Tutor’s Signature:
	Possible Topics:

1.

2.

3.





Duration:

Tutor’s Signature:
	Possible Topics:

1.

2.

3.





Duration:

Tutor’s Signature:



Number of visits: There is a minimum and maximum of three speaking log visits to the EWC during the semester. These must occur in the months indicated above. 

*Your instructor reserves the right to deny requests for speaking logs given his/her time limitations at distinct times during the semester and her/his need to attend to other students in relation to matters unrelated to the optional speaking log.  

Topics for conversation:  Before you go to the English Writing Center you must take some time to consider different conversation topics for the speaking log and list them on the above chart. You may opt to practice vocabulary and phrases learned in class, interview skills, or the analysis and interpretation of readings. Tutors cannot be expected to choose topics for you. If you want to discuss vocabulary, phrases, or readings, you should bring them with you for the tutor’s reference. 

Duration: Each conversation should last a minimum of 15 minutes and a maximum of 25 minutes.

Tutor’s signature and EWC form: Don’t forget to obtain the signature of the Writing Center tutor after each visit (in the designated space above), and attach stamped documentation from the Writing Center providing evidence of your visit.
Prepared by Prof. Waleska Morciglio and revised by Dr. Mary E. Sefranek for the Fall semester of 2014 
